Law Office Technology

(Basic hardware & software)

Basic Hardware

Est.

Laptop: 4gb memory for speed
(e.g., Dell Inspiron 15)

$500

Multi-function laser printer: copy, scan, fax
(e.g., HP M2727: $500, 27ppm, duty cycle 15K)

$500

Smart Phone
(sync with office email, calendar, contacts, tasks)

$300

Backup of Data
(e.g., 32 GB flash drive)

$40

Air card for Internet Service (or use data enabled phone as a modem for free)
(air card service $50-$60 monthly)

$0-$150

Basic Software

Est.

e !
OpenOfficear

Office Suite: Word Processing, Spreadsheet, Presentation, Database

OpenOffice (free)
Microsoft Office Pro ($330 & 60-day free trial & special discounts)

$0-$330

Google

Calendar

Planner (Time-Mgt): Calendar, Tasks, Contacts (Sync with Smartphone)
Google Calendar (free)
Microsoft Outlook (part of MS Office)

$0

3 Office Outlook 2007

E-mail (Sync with Smartphone)

Google Mail (free)
Microsoft Outlook (part of MS Office)

$0

N1

G0 Daddycon.

Make a .com
name with us!™

Domain Name & Basic Website

$65 yr

wa

AVG

Anti-Virus System

Anti-Virus & Spyware
Avast (free)

AVG (free)

McAfee ($50yr)

Symantec Norton ($40yr)

$0-$50 yr

PDF Converter (already built in to some Office Suites)
Pdf995 (free, download both files)

$0
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http://www.dell.com/content/topics/segtopic.aspx/laptop_great_deals?c=us&cs=19&l=en&s=dhs&redirect=1
http://h10010.www1.hp.com/wwpc/us/en/sm/WF05a/18972-18972-3328064-12004-3328083-3377075.html
http://www.imation.com/en-us/Imation-Products/USB-Flash-Drives--Accessories/Swivel-Flash-Drive/
http://www.blackberryforums.com/blackberry-guides/2019-user-howto-use-blackberry-modem-laptop.html
http://www.openoffice.org/
http://www.openoffice.org/
http://office.microsoft.com/en-us/products/FX101211561033.aspx
http://www.google.com/calendar/render?hl=en
http://office.microsoft.com/en-us/outlook/default.aspx
http://office.microsoft.com/en-us/outlook/default.aspx
https://mail.google.com/mail/buzz/intro.html
http://office.microsoft.com/en-us/outlook/default.aspx
http://www.godaddy.com/hosting/website-builder.aspx?ci=9028
http://free.avg.com/us-en/download-avg-anti-virus-free
http://www.avast.com/free-antivirus-download
http://free.avg.com/us-en/download-avg-anti-virus-free
http://home.mcafee.com/Default.aspx
http://www.symantec.com/norton/antivirus
http://www.pdf995.com/
http://www.pdf995.com/

(rEresy | Accounting $99
bbbt 8 Quicken Home & Business ($99)
: QuickBooks Pro ($160 — same company as Quicken)

clienTriles Practice Management (aka Case Mgt, organizes planner by client file) $0-31K+
AdvologixPM (30-day free trial, $55 monthly, Cloud LPM)
Amicus ($500+)

ClientProfiles ($1K+)

Automated Forms (document assembly, basic features included in Practice Mgr) $0-$155 mo
WordProcessing Mail Merge from Spreadsheets (free)

LexisNexis HotDocs ($500+ to customize your own forms)

Prodoc ($155+ monthly—purchased by West, check free use policy at some Law Schools)
Best Case Bankruptcy (free working demo version, $1,100)

Westlaw | Legal Research $0-?
Free Legal Research on the Web (list of sites)

WestLawNext (price?)
Harris County Law Library (WestLaw & Shepards via Lexis: free for 20 min blocks)

Specialized Software
Litigation Mgt
Trial Presentation

. MISC $0-?
-, Video Conferencing (free to $30K)
4 Skype
00Voo
Remote Access (free to $20 a month)
Efax ($20+ per month)

CRM4L egal
Google Voice (Beta Only, permanent phone number and voice mail)

e Please help me update this list of basic legal technology (especially with free and low-cost options)

Links:

ABA Solo and Small Firm Lawyer Technology Center

Resources - Start and Run a Law Firm

Lemons, Lemonade and Lean Legal Technology - A Shoestring Approach to Legal Technology for the Suddenly Solo Lawyer

Small Firm Law Practice Start-Up Checklist

FindLaw
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http://quicken.intuit.com/personal-finance-software/home-and-small-business.jsp
http://quicken.intuit.com/personal-finance-software/home-and-small-business.jsp
http://quickbooks.intuit.com/
http://www.clientprofiles.com/products_case.asp
http://www.advologix.com/
http://www.legalsoftwarestore.com/?gclid=CKzo3racpKACFVJR2godCHVQZg
http://www.clientprofiles.com/products_case.asp
http://www.prodoc.com/texas/index.asp
http://www.hotdocs.com/products/professional/default.asp
http://www.prodoc.com/texas/index.asp
http://www.bestcase.com/download.htm
http://web2.westlaw.com/
http://www.law.duke.edu/lib/researchguides/intresearch
http://west.thomson.com/westlawnext/default.aspx
http://www.co.harris.tx.us/law/
http://law.lexisnexis.com/caa/
http://www.skype.com/
http://www.skype.com/
http://www.oovoo.com/
https://www.gotomypc.com/tr/ggp/gotomypc-Exact/NAPPC/g25sem?Target=mm/g25sem.tmpl&gclid=CMqm2-qvpKACFQOfnAodx0z1Zg
http://www.efax.com/pricing
http://www.clientprofiles.com/CRM4Legal/CRM_Screenshots/pages/crm4legal_ss_01.htm
mailto:clyde@leuchtag.com?subject=low-cost%20law%20office%20technology%20
http://www.abanet.org/tech/ltrc/gpsstechcenter.html
http://www.abanet.org/genpractice/resources/startafirm.html
http://www.abanet.org/lpm/lpt/articles/tch07091.shtml
http://www.texasbarcle.com/materials/special/lawpractice.pdf
http://marketcenter.findlaw.com/software.html

